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1

Documents such as your school’s PDFs, spreadsheets, and Word documents can be 
uploaded to customize the Learning Path.

1
  �
From the MindTap dashboard, select the My Content app on the MindTap apps 
dock.
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2
  �
Documents can be uploaded from Google Drive or OneDrive in the My Content 
app. The process of uploading documents is identical for both Google Drive and 
OneDrive. You will need to follow prompts to sign in.

Please Note: You will also need to establish a Google Drive or OneDrive Account if you 
do not currently have one.
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3
  �
You will be prompted to sign into your Google Drive account or OneDrive account. 
Click “Sign In.” In the pop-up box enter your login credentials and click “Next.”

4
  �
To allow MindTap to access your Google Account or your OneDrive, click “Allow.”
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5
  
To upload new documents from Google Drive or OneDrive, click “Upload.”

6
  
Click “Browse.”
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7
  
Select the file you would like to upload from your device. Click “Open.”

8
  
Fill out the required fields. Click “Upload.”

Please note: For more information on usage rights options click “Learn More.”
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Add your document to the Learning Path

1
  
Click “+ Add/ Create” button to add file to the Learning Path.

2
  
Select “Activity” from the drop-down menu.



Topic:	 Uploading Your Own Content
Level:	 Advanced
Intended For:	 Lead Instructors/MindTap Admins

M I N DTA P  T R A I N I N G U P L O A D I N G  Y O U R
O W N  C O N T E N T

7

3
  
Upload a file by selecting Google Drive or OneDrive.
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4
  
Choose desired file and click “Continue.”

5
  
Add text before and after the document. Click “Save.”
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6
  �
Fill out required fields including title, description, due dates, and location.  
Click “Add.”

7
  
The document will appear in the Learning Path in the location you have selected.


